WDCL General Secretary Responsibilities – May 2025
Bullet point List of things done by the WDCL General Secretary (random order)
· Keep the handbook up to date each season and issue it as pdf to all clubs. No printed copies are made any longer.
This basically is any changes agreed at the AGM, current contact info and updating league tables, names of officers etc.
· Organise a meeting in March of the Joint Exec and Rules Committee to prepare the AGM in May. Done by Zoom.
· Arrange a date and venue for the AGM
· Send out a call notice to clubs one month before the AGM
· Distribute all the papers for the AGM, including any proposals for rule changes. Proposals must be received by the Gen Sec before March 31st if they are too included in the agenda for the AGM.
· Add information to the webpage, when necessary, eg Deaths, funerals etc, or good news of achievements or events upcoming. The webmaster will also help with this. see https://www.wdclchess.org.uk/blog/ for examples. you will inherit the Gen Sec login.
· Store all the league history documents, going back to 1945.
· Store redundant League Trophies and Cups.
· Pass on communications to all member clubs as necessary. eg change of venue, new start time etc.
· Issue an updated club contacts list to all clubs each season, done as a pdf.
· Issue minutes for all meetings.
· Organise response to disputes following the rules in the Handbook.
· Be the overseer of the Constitution and Rules.
