WDCL General Secretary Role
Here is a summary of what the General Secretary typically manages.
1. Keeping all the records of WDCL.
2. Preparing/ distributing Agendas for the one committee meeting per year and the AGM
3. Preparing all the paperwork for the meetings, distributing minutes of last meetings and proposals etc.
4. Writing and distributing minutes 
5. Updating the Handbook and distributing electronically (we do not print a hard copy).
6. Updating the club contacts list. and distributing to club secretaries.
7. Posting some news items on the web.
8. Liaising with the Executive Committee and Rules Committee to manage any issue/ disputes (very few).
